Charity Abseils at The New Art Gallery  Walsall 

Requests for using the building for charity abseils are only taken from recognised charities/organisations, not individuals wanting to raise money for a charity.

Contact us in writing either by email to Linda Davies daviesl@walsall.gov.uk or by post at The New Art Gallery Walsall, Gallery Square, Walsall, WS2 8LG.

Please provide information about your charity, what it is raising money for and what date you would like to set bearing in mind that it could take a minimum of 14-16 weeks to organise and get the necessary approvals.  

On receipt of your request, approval will be sought from the Gallery Management Team and if your event is approved, and this approval is only given on the understanding that you meet all the criteria below and approvals are given by the Council’s Risk and Insurance Section and Safety Advisory Group, you will need to employ an abseil company and provide all of the documentation outlined below.  Approval for the event will be sought from the Council’s Risk and Insurance Section and the Safety Advisory Group.

· Your charity/organisation and the abseil company (unless they have previously run an abseil at the Gallery) will need to undertake a site visit to the gallery in order to produce risk assessments.

· Your charity/organisation will have to complete an Event Planning Form.
· Your charity/organisation and the abseil company will have to provide a copy of your public liability and employers liability insurance (limit of indemnity for both must be £10 million) 
· You will have to sign an Indemnity Form, on behalf of the charity, for any damage that may be caused to the building.

· An administration fee of £200.40 (including VAT) will be invoiced prior to your event.

· You will need to think about who would be supervising the people undertaking the abseil on the day? Ie. you will need stewards/marshals to look after registration, escort participants to the roof, someone at the top of the rope and someone at the bottom.  One line would require at least 4 people and if two lines are used, 6 people.
· You will need to provide a schedule for the day i.e. start/finish time, how many ropes, names of first aiders or confirmation that St. John’s ambulance will be in attendance, names of personnel attending abseil from abseil company, names of marshals/volunteers helping on the day etc.
· You will be responsible for providing first aiders – organisers in the past have contacted St. John’s ambulance and they had personnel and an ambulance on site during the day.  However, if you are not intending to use St. John’s then you must provide the names of the first aiders who will be present on the day together with copies of their first aid certificates. 
· Abseil company to provide a copy of their AALA licence, names of instructors who will be attending the event together with copies of their qualifications.
